meeting 
agenda for the 18th June at APAPDC
So tasks before next meeting 

· Fuller Call for Papers (Emma) 

· Confirmation of Suresh (Kate)

· Invitation of Beverley (Jenny)

· Designed advertising flyer for Misty and the states (Emma)

· Number of flyers to be printed (Rosie)

· Start of website (Emma) 

· Report on number of enquiries re conference (Emma)

· Draft sponsorship letter for key notes (Emma)

· Possible funding source for Marcia (Andrea)

· Distribution of flyers to Asia TEFL conference (Kate/Rosie)

· Send to Rosie an electronic version of the tasks list (Emma) 

· Update the tasks list (Rosie)

Minutes of meeting 18th June 

1. We edited the Call for Abstracts – Emma  to do next version and send to the committee

2. We edited the flyer – Emma to update and distribute to the committee

Rosie to find out how many Misty needs 

3. We edited the sponsorship letter – Rosie to do next version and send to committee 

4. We reviewed the Task list timeline – only change was Call for Papers Deadline – 28th Sep 07

5. We reviewed the conference speaker list – we decided to invite Shelley and pursue a response from Beverley 

6. Emma reported on the website – Emma to inform Rosie when we can link from ACTA to the conference website  

